Alternatives to Violence of the Palouse
Help for victims of domestic violence and sexual assault

Internship Application


Areas of Interest (please check all that apply): 
___ Domestic Violence


___ Shelter Service *
___ Sexual Assault Service


___ Child Advocacy *
___ Administrative



___ Community Education *
___ Fundraising



___ Legal Advocacy *
___ Outreach

___ Special Projects: _________________________________________________
* Please note that some internships may require additional training beyond the initial volunteer advocate training.

I would like to provide:

___ Direct client service
___ Non-direct service
___ Both

I need to know if I am selected for an internship with ATVP by (date): ____

Why are you interested in an internship with ATVP?
Do you have particular interests, projects, ideas, or tasks that you would like ATVP to consider for your internship?

The ATVP Internship is a voluntary, unpaid position.  Please initial the following:

___ I understand that ATVP does not offer paid internships.
___ I understand that if I am selected as an intern, and I become and ATVP employee during  

the internship period, it will be necessary to ensure that internship hours and hours of paid staff employment are clearly separated.  The Executive Director will determine whether a modification to the internship agreement is required.

___ I understand that if I am selected as an intern, I will be expected to behave professionally;

       and follow all ATVP policies and procedures, including maintaining confidentiality.

___ If selected, I will ensure the ATVP Volunteer and Intern Coordinator receives all my 
       university/department paperwork related to the internship.  I will be responsible for ensuring  

       that my course supervisor receives all material needed from ATVP to provide me with 
       academic course credit.

___ I understand that continuation of the internship beyond the initial agreed-upon dates will be 
       discussed with the VIC and a new letter of acceptance will be signed.

___ I understand that I will continue with my regular volunteer advocate responsibilities and 
       requirements for the hotline while I am an intern.
Applicant Signature: _______________________________________ Date: _______________
Alternatives to Violence of the Palouse

Internship Job Description

The intern may provide direct services to clients, office assistance, and/or other services as specified below.

1. Provide direct services, including advocacy-based counseling, support, crisis intervention, and appropriate referrals to primary and secondary victims of domestic violence and sexual assault, including the assessment of individual needs and options; facilitate client awareness of the affective, behavioral, and cognitive effects; of the experience and enhance their ability to cope/adjust; AND appropriate follow-up with clients as assigned by the ED or your ATVP internship supervisor.
2. Answer public office phones, including the Hotline, after satisfactory completion of pre-service advocate training.

3. Provide crisis intervention services evenings and/or weekends on the Hotline as scheduled.

4. Document all direct services provided on the forms for this purpose by the end of each shift.

5. Assist with the development and production and modification of new and existing ATVP brochures and publications.

6. Assist with research and development of curriculum materials as assigned.
7. To ensure current knowledge and skills and statutory/accreditation/standards training requirements are met and on-going training continues as warranted during the internship period, including submission of training documentation to the Volunteer and Intern Coordinator on at least a monthly basis.

8. Attend monthly advocate meetings.
9. Attend ATVP staff meetings as schedule permits.

10. Meet regularly with your ATVP supervisor to ensure appropriate supervision, growth and development, and on-going satisfactory performance.

11. Participate in university and/or agency performance assessment processes as required.

12. Maintain agency confidentiality requirements.

13. Perform other duties as assigned.

14. Additional duties specified for this internship include the following: managing advocate paperwork, updating the hotline calendar, creating advocate newsletters for ongoing training, preparing for advocate training, outreach in the community, assisting in the preparation for the Domestic Violence Support Group, assisting in the collection of statistics, and assisting in the collection of donations.
Continuations as an ATVP intern is contingent on on-going satisfactory performance.  The scheduled hours on internship the Executive Director of the ATVP internship supervisor thereto will approve service and any changes.

If the intern is hired as a paid ATVP employee during the period of the internship, arrangements must be approved by the Executive Director that clearly differentiate internship hours and activities from employee hours and activities until the completion of the internship.

This internship job description reflects ATVP’s best effort to describe the essential functions of this position at the time of signature.  This document is not intended to exclude an opportunity for modification consistent with reasonable accommodation.  The signature of the intern indicates that you have read the job description and understand the essential functions of the position.

Accepted by:

Intern:

Signature: __________________________________

Date: __________________

CVSC:

Signature: __________________________________

Date: __________________

VIC: 

Signature: __________________________________

Date: __________________

Executive/Assistant Director Approval:


Signature: __________________________________

Date: __________________




Name: _______________________________________________    Date: ___________________





Address: _______________________________________________________________________





Home phone: _______________ Cell phone: _______________   Work phone: ______________





Email Address: __________________________________________________________________








If internship is for university credit, please complete the following





University: _____________________ Department: _________________ Course: _____________





Name of course supervisor: ___________________________________ Phone: ______________





Supervisor’s email address: ________________________________________________________





Number of credit hours: ______ Total number of hours to be worked for credit: _______





# Of hours per week: _____ Internship Timeframe: from __________ to ___________





Fall / Spring / Summer semester (circle one)		Year____________





I need to know if I am selected for an internship with ATVP by (date): _________
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